
  

City of University City  
EMPLOYMENT OPPORTUNITY 

 

Job Title Inclusion Counselor 

Department Department of Parks, Recreation, and Forestry 

Closing Date for 
Resumes/Applications 

Open 

Pay $9.75 per hour 

Exempt/Non-exempt Non-exempt 

Status Part Time/Seasonal  

 
Nature of Work:  
 
This is a skilled part-time recreation position working closely with children who have special needs.  These 
needs can range from ADHD to Autism to different physical abilities.  Inclusion Aides should have 
experience working with children with special needs in structured settings/programs and demonstrate a high 
level of enthusiasm and caring for the program and its participants. 
 
Essential Duties and Responsibilities 
 

• Protect the health, safety and welfare of campers with special needs. 

• Circulate among camp groups as needed or as assigned by Inclusion Facilitator to adapt activities 
and provide additional assistance as needed in order to help participants learn and participate. 

• Facilitates social interaction among all participants. 

• Works with Recreation Supervisor, Camp Director, and general counselors to implement positive 
behavioral supports and other interventions as needed. 

• Maintain positive relationships with campers by showing sensitivity to campers’ emotional needs and 
problem solving any camper issues effectively. 

• Attend all staff meetings, open house, special and camp-wide programs, as designated by the Camp 
Director. 

• Ability to follow required IEP, behavior management, and all other therapy plans 

• Able to enforce and maintain facility rules and regulations.  

• Help maintain space and supplies. 

• Able to work with computer programs and regular office equipment. 

• Must be available to work shifts Monday – Friday 7:15am till 5:45pm throughout the entire camp 
season 

• Other duties as assigned by supervisor. 
 

Knowledge, Skills and Abilities    

• Knowledge and skill in computer-based spreadsheets, scheduling and word processing software 
programs, database management, internet, email, social media, etc. 

• Ability to understand written, visual and oral instructions. 

• Ability to communicate effectively in written and oral forms. 

• Working knowledge of basic computer practices and procedures. 

• Ability to establish and maintain effective working relationships with campers, employees, patrons, 
general public. 

 
 



 
 
 
 
 
Equipment Used to Perform Job: 
Telephone, computers, copy machine, fax, printers, radio, TV, VCR, Blu Ray Player, defibrillator.  
 

Physical/Visual Activities or Demands    

• Sitting, talking, hearing, walking, reaching, bending, stooping, climbing and lifting. 

• Concentrated mental and visual attention with normal hand – eye coordination required. 

• Clarity of vision at 20 inches – corrected or uncorrected. 

• Occasional moving of items up to 60 lb.  

• Able to work inside and outside in all weather conditions. 
 

Experience and Skills Desired: 
 

• Must be at least 17 years of age  

• Availability is flexible for various shifts  

• Previous experience working with children with special needs preferred 

• American Red Cross CPR/First Aid/AED certification preferred 
 

 
 

Contact Information 
 

 
Interested applicants should apply using this link: https://ucitymo.applicantpro.com/jobs/ 
 

 
The City of University City is an Equal Opportunity Employer and participates in E-Verify. In compliance with 
the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals 
with disabilities and encourages both prospective and current employees to discuss potential 
accommodations with the employer. 
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